Risk Assessment for use by School Groups
	Hazard
	Worst Outcome
	How to avoid
	Risk Rating

	Outside the museum

- Traffic


	Medium/High
	Verbally warn of dangers

Close supervision by teachers and parents before entering the Museum.

	Low

	Ground Floor/ reception/ shop
	
	Groups met in the reception by the group leader and led to the lecture hall or gallery where session/ learning will take place.
	

	Falling or tripping on stairs


	Medium
	Warn of dangers, especially if been raining.

No running.
	Low

	All Galleries

1. Knocking into Cases
2. Falling/ Tripping on uneven, hard and polished floors
	Low

Low/ medium
	No running

Care taken in moving around the galleries.  Warn children of steps, uneven floors in each of the galleries.
	Low

Low/ medium

	Locking in toilets
	Low
	If young, warn them not to lock doors
	Low

	Risk to objects

1. museum collection

2.  handling collection

      (if being used)


	Low
	Museum artefacts in cases.

Care when handling objects. Sit down, do not rush, hold with 2 hands
	Low/ medium

	Handling

General
Heavy items – risk of dropping.
Handling weapons and tools
	Medium

Medium

Medium
	Group only to handle safe objects.  Group to wash hands after handling objects.

Session leader to explain to hold the objects with 2 hands at all times and to only hold one object at a time.  Directed to hold objects low down and not to lift above heads at any point.  Ask group not to walk around with objects but to remain seated while handling them.  

Only blunt weapons and tools to be passed around.  Group directed to hold them as thought they are artefacts, with 2 hands and low down, and not to try and use them in any way.  If the group are not sensible, these will be returned to the front immediately.

	Low

Low

Low

	Craft Activities

(if being undertaken)


	Medium

(depending on materials and tools being used)
	Care if using objects such as scissors.

Warn of any hazardous materials that should not be swallowed – eg.glues
Check for allergies if relevant.
Risk assessments available for specific craft activities
	Low

	All Interactives

Object and costume boxes

(Roman, Iron Age, Prehistory)

3. trapping fingers

4. tripping on clothes 

Jigsaws in prehistory gallery -  tripping
Stamps
Touchy feely box-  trapping fingers
Foam Henge 
-Tripping on pieces

	Low
Low/Medium

Low
Low
Medium/ low
Low


	Only 2 or 3 per interactive at one time to prevent accidents (especially with corn grinding)

Warn children to take care with all interactives
Ask children to replace clothes and objects after use.

Ask children to replace pieces when used
Children asked to only print on sheets provided and not on hands, furniture or clothes
Take care when putting flaps back down and handling objects
Ask children to put pieces back in basket/ box after use.
This activity is located in the corner of a room to minimise tripping.

	Low
Low

Low

Low

Low

Low

	Brass rubbing (Anglo- Saxon, Middle Ages)

- Tripping on crayons


	Low


	Ask children to replace crayons and other items being used.

	Low

	Corn Grinding

-trapping fingers

-gluten allergy


	Medium

Medium/high


	Warn of risk by signs, only 2 or 3 at a time.  Not suitable for small children. Supervision necessary.

Make sure teachers check gluten allergies gluten allergies.

	Low
Low

	Sand dig

- slipping on sand

-objects
	Medium/low
low


	Staff to clean regularly
Handle with care and replace when used
	Low

	Lift -  not opening or
getting stuck between floors
	Medium/low
	Instruct how to use.

Emergency button located inside lift if lift does not open.

Staff trained in how to use lift and unlock if gets stuck.

Do not use in emergency.

Only maximum weight in lift at any time


	Low
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