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WILTSHIREMUSEUM

DEVIZES




Please note: This is a general risk assessment for guidance only. It is recommended that group leaders carry out their own risk assessment before they visit to meet the specific needs of their group.
The Museum has an up-to-date policy on the protection and safeguarding of children and vulnerable adults.
The Museum has full evacuation procedures in the case of emergency and fire.  All fire exits are clearly marked and staff are trained in the evacuation procedure.

	Location of possible hazard 
	Possible hazards identified by the Museum
	Control measures in place

	Arrival at the Museum

	Coaches drop off alongside the main road, narrow pavement


	-Groups should be carefully supervised by teachers at all times

- Museum doors are opened as soon as a group arrives to prevent them having to wait outside 

-Greeted by reception staff and / or session leaders



	Car park
	School minibuses using our museum car park.  The car park is used by staff and volunteers throughout the day, presenting a risk to groups crossing the car park. 
	

	Museum reception and stairs
	Slipping, tripping on uneven stair cases or flooring
	-Groups met in the reception by the session leader and led to the lecture hall or gallery where session/ learning will take place
-Warn of dangers, especially if been raining
-Instruction given to take care and not to run

-Hand rail on stairs

-Entrance, shop, stairs and hallways kept clear Checked regularly by Museum staff

-First aiders on site

-Access lift available to lecture hall and galleries

	Galleries


	Uneven and polished floors – slipping, falling or tripping

	-Teachers and other accompanying adults to supervise children in small groups as they go around the galleries
-Care taken in moving around the galleries.  Warn children of steps, uneven floors in each of the galleries
-Groups instructed to walk at all times

-Access lifts available to move between floor levels

-Floors kept clean and clear of obstacles.
-Signs in place if any floors are wet


	
	Display cases – risk of bruising if walked in to.


	-Teacher/ adults supervision at all times

-Some points in the galleries are narrow and so groups to be taken around in small groups when possible
-Children instructed to walk at all times

	Gallery interactives
	Trapping fingers 
· Corn grinding quern

· Handling box

· Costume boxes

· Wooden stools 
	-Warn children to take care with all interactives
-Teacher/ adult supervision at all times

-Only 2 or 3 to use an interactive at one time to prevent accidents (especially with corn grinding)
-Signs to warn of gluten and nut allergies present 

	
	Tripping or slipping hazard

· Costumes
· Puzzle pieces
· Activity sheets
· Pencils and crayons
· Books and paper 
	-Interactives like the activity tables and foam henge placed in the corner of galleries where possible to minimise tripping risks

-Galleries checked and tidied regularly by Museum staff
-Children asked to tidy interactives when they have finished using them

- Teacher/ adult supervision at all times

-Children to be taken around in small groups to prevent overcrowding of interactives
-Children instructed to walk at all times 


	Toilets
	Children becoming lost

Getting locked in toilets
	-Teachers or adults accompanying groups to the toilets 

-Child safe doors in place. If young, warn them not to lock doors

	Lift
	Getting lost or separated from the group

Getting stuck between floors
	-Children not to use lift without teacher or group leader supervision
-Emergency button in lift can be used if the lift gets stuck

	Lecture Hall
	Plug sockets

	Covers put over floor sockets by sinks and on floors to prevent children putting objects or fingers in them

	
	Stacked Chairs falling and causing injury

	Staff to make sure they are not stacked to high  Children instructed not to sit on stacks of chairs

	
	Slipping and falling on wooden floor
	-Instruct children not to run

-If any spillages, mop up immediately 

	Handling artefacts
	Objects handled causing injury.

Damage to objects.


	-Group only to handle safe objects.  Weapons and tools made blunt

-Objects checked before sessions

-Clear instructions of objects handling procedures given at the beginning of a session

1. Handle with care to prevent injury and breakage

2. Use 2 hands when holding objects

3. Only hold one object at a time

4. Hold objects low down, particularly important if heavy.

5. Hold weapons and tools as artefacts with 2 hands

-Group instructed to wash hands after handling objects



	Craft Activities

(if being undertaken)


	cutting fingers -  using scissors, foil, tiles

Ingesting substances -  glue, clay

	-Child safe scissors used and supervision at all times
-Instruct to take care when using particular materials

-Warn of any potentially hazardous materials before use.  Child safe products only to be used
- Check for allergies if relevant

-Risk assessments available for specific craft activities

	Other Activities


	Wooden henge model – used in some prehistory workshops

· Blocks falling

· Trapping or hitting fingers

· splinters

	-Tell group to be sensible when handling blocks.  Only hold one or 2 at a time to minimise chance of them being dropped

-Ask not to build too high, to prevent them falling on people

-Do not knock over on purpose unless asked to.  This must be done carefully and under the direction of the group leader

-Blocks have been sanded and varnished and are checked regularly that are not damaged

	
	Coin die activity (as part of some Iron Age and Roman workshops)

· hitting fingers or other person with hammer

· dropping of metal parts

· splintering and edges of die knocked off

· Lifting of die causing injury
	-Supervision by Museum or staff member at all times of use
-When not in use, metal parts and tools to be put out of reach of children and the public

-Clear instruction given before session

-Children and adults to stand well back when the die in use.

-Edges of die filed down regularly to prevent splintering

-Only staff members to move the die
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Risk Assessment for Museum staff-led school sessions.








